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Reference Guide for Development of the 2005-2009 Area Plan.

INQUIRIES SHOULD BE DIRECTED TO: Any member of the Area Plan Team -
Trish Nishio (916) 323-8943; Sherry Hanna (916) 322-0783; and Denny Wight (916) 323-6535

The purpose of this Program Memo (PM) is to provide notice to the Area Agencies on Aging (AAA)
regarding the availability of the Reference Guide for Development of the 2005-2009 Area Plan.
The Reference Guide contains resources, instructions, formats, and guidance for the development of
the 2005-2009 Area Plan. The Reference Guide also includes instructions for completing Updates,

Amendments, and Year-End Reports.

WEB ACCESS TO THE REFERENCE GUIDE

The Reference Guide for Development of the 2005-2009 Area Plan is currently, and will continue to
be, issued on the California Department of Aging (CDA) web site only and will not be available in
hard copy or other media unless specifically requested. No further instructions or forms are provided

as an attachment to this PM.

To locate the Reference Guide, go to CDA’s web site, www.aging.ca.gov, and select “AAA Partners”
in the left hand menu. Proceed to “Resource Materials and Guides” and then to “CDA Operations
and Best Practices Guide” headings. Then click on the “Planning” heading, where you will find the
“Reference Guide for Development of the 2005-2009 Area Plan” and MS Word documents that
include the “Transmittal Letter,” the “Area Plan Check List,” the “Service Unit Plan Objectives” and
the “Appendices.” A fifth item, “Frequently Asked Questions,” is also listed; however, it is not an MS

Word document.
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Do Your Part to Help California Save Energy
To learn more about saving energy, visit the CDA web site at www.aging.ca.gov
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